TIME MANAGEMENT
TOOLS

MSL 2004 FALL WORKSHOP
HAMPTON INN, GREAT FALLS

Avallable Tools

Day Planners
Handheld PDA’s
PDA / Cell Phones

Handheld tape
recorders

PIM Software
Tablet PC’s




PAPER SOLUTIONS

Day Planners:

Old paper — based
organizers are still
- around but now
they have PIM
software partners

PERSONAL INFORMATION
MANGAGERS (PIMs)

* PIMs are software programs designed to run
on computers or PDAs that help you keep
track of addresses, appointments, phone
numbers and notes to yourself.

» The basics of a good PIM are a calendar,
address book and scheduler.

* New PIMs integrate with e-mail and office
suite software, and also include Web access.



EXAMPLES OF PIM’S

Microsoft
Outlook

Lotus Organizer

Lotus

OUGANCET Any Day
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Calendar
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ELECTRONIC SOLUTIONS

A Few Examples of Personal Digital
Assistants (PDA’S):

PalmOne
Hewlett Packard
Sharp
Toshiba
Dell
Sony
Blackberry










PDA LINKS

PDA LINKS

http://www.extremepda.com/links.htm

PDA Use in libraries:

PDA Use in Hospital Libraries:







